3aranbHe [inoBOACTBO: TEOPis Ta NpaKTUKa KepyBaHHS OOKYMEHTALL€El0 i3 3aranbHUX NUTaHb, 2017

01 fanexs

3ATANIbHE
AUI0BOACTBO

Manexa KOpin

3aranbHe AiNOBOACTBO: TEOPIs Ta NpakTUKa KepyBaHHSA AOKYMEHTaLi€lo i3 3arasbHUX
NUTaHb : HaBYaNbHUN NOCIOHUK — BUA. 4-Te (BunNpaBneHe i aonoBHeHe) — K. :
BupaeHuuTtBO Jlipa-K — 2017. — 624 c. — (Cepist NOCiOHUKIB 3 KyNnbTypu 4iNOBOACTBA).

ISBN 978-966-2609-56-1

Y NocibHVKY B LOKYMEHTO3HABYOMY acneKTi BUCBITNIEHO NMUTAHHS LOKYMEHTaUIHOMo
3abe3neyeHHs Cy4acHoro ynpasniHHA 3 ypaxyBaHHSAM BUMOI 3aKOHiB, iHCTPYKLI Ta
cTaHpapTiB, HOBITHIX TEHOEHLIN PO3BUTKY AINOBOACTBA, SKe NoAaHO sK pesynbrart
CaMOBLOCKOHANEHHS LiNiCHOT KOMYHIKaTMBHOI CMCTEMM, SK BUSB NoTpebun ob6’ekTa ynpasniHHA
Y BMLLOMY PIBHI BNOPSALAKYBAHHS, SK KyNbTypa onepauiinHoi ynpaBniHCbKOT TEXHONOTIi.

MocibHWK BKNIIOYAE NUTAHHSA SK 6€3nocepefHbOro CTBOPEHHS | 0DOPMNEHHS LOKYMEHTIB, TaK |
BMCBIT/IEHHSA Opraxisauii 4inoBoaHOro npouecy. HaBeoeHo po3ropHyTi xapakTepucTuku
OCHOBHMX HOPMaTUBHMX MONOXEHb WOA0 CTBOPEHHSA OOKYMEHTIB, BENUKa yeara npuaineHa
cucTemaTmsalii 4oKymMeHTauii, 0co6NMBOCTSAM KepyBaHHA AOKYMeHTauieto. B nocibHmky
BNepwe AeTanidaoBaHo TEXHOMOTIYHI acnekTn poboTn sk 3 TPaANLIAHUMK Tak | €NeKTPOHHUMM
nokymeHTamu. MocibHMK BONOMOXe CTyAeHTaM Npy BUBYEHHS AMCUMMNIH «[linoBOACTBO>,
«[JokyMeHTauiiHe 3abe3ne4yeHHs ynpasniHHs» Ta «KepyBaHHS fOKyMeHTauieto». [pakTnyHi
3aBAaHHS | TECTU 0O03BONSATb MPOKOHTPOSIIOBATA CTYMiHb 32CBOEHHS 3HAHb.
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PospaxoBaHuii Ha cpaxiBLiB, KEPIBHMKIB OpraHisaduii, npauiBHMKIB Oin0BOAHMX CNy X6,
BMKNIadadiB i cnyxadis cuctemu NigroToBku, nepeniaroToBky i NiABUWEHHSA KBanigpikauii kaapis
Ta BCiX, XTO NparHe 40 BUCOKOI KyNbTypy po60TU 3 OOKYMEHTAMM, SK HACTiNlbHA KHUra.
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